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MMOJIO’)KEHHUE

0 oudsmorexke MKOY «Cpennsisi 001meo0pa3oBaresibHas KoJa Nedy

O0mme nosoxkeHust

1. bubnunoteka sIBISETCS CTPYKTYPHBIM MOAPA3ACICHUEM 00IIe00pa30BaTEIbHOTO YUPEKIACHUS,
Y4acTBYIOIIMM B Yy4eOHO-BOCIUTATEIBHOM IIpoliecce B IENAX OOecleyeHusl IpaBa y4YaCTHUKOB
o0pa3oBaTeNnpHOr0 Ipoliecca Ha OecliaTHOE TMOJb30BaHUE OMOIMOTEYHO-UH(DOPMALIMOHHBIMU
pecypcamu.

2. learenpbHOCTh OMOIMOTEKH OOIIEOOPAa30BATEIBLHOTO YUpPEXKIEHUs (nanee - OubiIHoTeKa)
OoTpakaeTcsi B ycTaBe o00meoOpa3oBaTebHOTO yupexaeHusa. (OOecre4eHHOCTh OuOIMOTEeKH
y4eOHBIMU, METOAMYECKHMMH U CIPAaBOYHBIMU JOKYMEHTAMH YYMTHIBACTCS MPH JUIEH3UPOBAHUU
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

3.lemu Oubnmorekn 0OOIIEOOPA30BATEIHHOTO  YUPEIKACHHUS COOTHOCATCS C  LEISIMHU
00111€00pa30BaTEILHOTO YUpexKIeHHS: (HOpMUPOBaHHE OOIIEH KyIbTyphl JIMYHOCTH O0YYarOIIUXCsl HA
OCHOBE YCBOEHHMsI 0053aTE€IbHOTO MHUHUMYMa COJEpXKaHHUs 0011e00pa3oBaTeIbHbIX MPOTrpaMM, HX
ajanranus K JKU3HM B OOILECTBE, CO3JaHUE OCHOBBI JUIsl OCO3HAHHOI'O BBIOOpa U IOCIEIYIOIIETO
OCBOCHHS MPO(PECCHOHATBHBIX 00pa30BaTENbHBIX NPOTPaMM, BOCIUTAHHE TPaKJAHCTBEHHOCTH,
TPYI0t00us, YBaKEHUS K IIpaBaM U CBOOOJAM 4YeJIoBeKa, JTI0OBHU K OKpY>KaloIlel Ipupo/ie,

Ponune, cembe, (hopmMupoBaHUEe 3J0POBOTO 00pa3a KU3HU.

4. bubnanoTeka pyKOBOJCTBYETCS B CBOEH NEATEIBLHOCTH (ellepaabHbIMH 3aKOHAMH, YKa3aMU U
pacniopsbxenusmMu  I[Ipesunenta Poccuiickoit denepanuy, MOCTAaHOBICHUSAMU U PACTIOPSKEHUSIMU
IIpaBurensctBa Poccuiickoit denepanu U HCIOMHUTENBHBIX OpPraHoB cyOBekToB Poccuiickoii
denepanyy, pelIeHUS MM COOTBETCTBYIOIIETO OpraHa YHpaBlIeHHs o0Opa3oBaHHEM, YCTaBOM
0011e00pa30BaTEIBHOIO YUPEKIACHHSI, MOJOKEHUEM O OHOIMOTEKE, YTBEP)KIEHHOM JUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5. JlearenbHOCT, OMOJIMOTEKM OCHOBBIBAa€TCS Ha MPUHLUIAX JEMOKpaTUH, TyMaHHU3Ma,
0OIIEeIOCTYITHOCTH, MPUOPUTETa OOIIEYETOBEUECKUX LIEHHOCTEH, I'pakIaHCTBEHHOCTH, CBOOOJIHOTO
Pa3BUTHS TUYHOCTH.

6. ITopsitox NMOIK30BaHUSI UCTOYHUKAMU MHPOPMAIINH, TIEpeueHb OCHOBHBIX YCIYT M YCIOBHS X
npenocTaBieHus onpeaesstorcs [lomoxennem o Oubauorexe 0611e00pa30BATEIBLHOIO YUPEXKICHUS U
[IpaBunamMu 1oOJIb30BaHUsL OMOJIMOTEKOHM, YTBEpKIEHHBIMH JMPEKTOPOM 00I1€00pa30BaTEIbHOTO
YUPEXKICHUS.

7. O0mieobpa3oBaTebHOE YUPEKICHUE HECeT OTBETCTBEHHOCTh 3a JOCTYHNHOCTh M KayecTBO
OuOIMOTeYHO-MH(POPMAITMOHHOTO O0CITYKHBaHHS OUOINOTEKH.

8. Opranuzanus OOCIy>KMBaHHMs YYaCTHHUKOB OO0pa3oBaTeIbHOIO Mpoliecca MPOU3BOJIUTCS B
COOTBETCTBMM C TMpaBWJIaMHU TEXHHUKH O€30MacHOCTH M MPOTUBOMOXKAPHBIMH, CaHUTapHO-
THTUCHHYECKUMH TPEOOBAHUSMH.

11. Ocnognvie 3a0auu

9. OCHOBHBIMM 3a1a4aMU OUOIHOTEKH ABIISIIOTCS:

a) oOecrieueHHe ydYacTHHKaM OOpa30BaTEIhHOTO Tpollecca — YYalluMcsl, IeIarorudecKum
pabOTHHUKAM, POAUTESIM (MHBIM 3aKOHHBIM MPEICTABUTEIISAM) yUaIuXcs (Janee - mojabp30BaTessiM) —
J0CTyna K HMH(pOpMAIMM, 3HAaHUSAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM TOCPEICTBOM HCIIOJIb30BAaHUS
O6uOIMOTeYHO-MH(POPMAITMOHHBIX PECYpCcoB 00I111€00pa30BaTENILHOTO YUPEXKACHUS Ha Ppa3iIMYHBIX
HOCHUTEJISAX: OyMakHOM (KHIDKHBIN (DOHII, (POH[ MEPUOINIECKUX U3aHUI); MarHUTHOM ((OHJ ayaro-
u Buaeokaccer); uupposom (CD-aucku); KOMMYHHKATHBHO(KOMIIBIOTEPHBIC CETH) W HHBIX
HOCHUTEJISIX;

0) BocIIMTaHHE KyJbTYpPHOTO U TPAKIAHCKOI'O CAMOCO3HAHUS, MOMOIIb B COLMAIHM3AINN y4allerocs,
Pa3BUTUHU €TI0 TBOPUYECKOTO MMOTEHIINATIA;



B) (OpMHUpPOBAaHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO TIOJIb30BATENsI: 00yUEHHUE MMOUCKY, OTOOPY
Y KPUTHYECKOH OlleHKe WH(OPMAaLINH;

I') COBEPILIEHCTBOBaHHE MPEIOCTABISEMBbIX OMOMMOTEKOW YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTUH W KOMIBIOTEpU3ANU OUOIMOTeUHO-UH(OPMAITMOHHBIX IMPOIECCOB,
dhopmupoBanre KOMGOPTHON OMOINOTEYHON CPEJIbI.

II1. Ocnosnvie hynkyuu

10. [lna peanuszanuy OCHOBHBIX 3ajjad OuOInoTeKa:

a) dopmupyer donx OuOIMOTEYHO-WUH(DOPMALMOHHBIX  PECYpcoB  00mEe0Opa3zoBaTEILHOTO
YAPEKICHUS:

* KOMIUICKTYeT  yHHUBEpCadbHBIA  (OHA  y4eOHBIMH,  XYJIO)KECTBEHHBIMH,  HAyYHBIMH,
CIPAaBOYHBIMHU, MEIATOTHUYESCKUMH U HAYYHO-TIONYJISIPHBIMU JIOKYMEHTAMH,

* OCYILECTBJISICT pa3MeIIeHUE, OPTaHU3aLUI0 U COXPAHHOCTh JIOKyMEHTOB;

0) co3znmaet nH(GOPMAITMOHHYIO TTPOTYKIIHIO:

* OCYIIECTBIIIECT aHAIUTUKO-CUHTETHUUYECKYI0 IIepepaboTKy UH(pOpMalny;

* OpraHu3yeT M BEIeT CIpPaBOYHO-OMOIMOTpaduueckuii ammapatr: Karajgord (andaBUTHBIM,
CUCTEeMAaTUYEeCKUI), KapTOTEeKHU (CHCTEMaTHYECKYyl0 KapTOTEKy cTaTeil, TeMaTHYecKue KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX MO TPOGUII0 00111€00pa30BaTENBHOTO YUPEKICHUS;

* pa3pabaTbiBaeT peKoMeHAaTeIbHbIe Oubanorpaduueckue mocodus (cnucku, 0030pbl, yKa3aTenu
U T.IL.);

+ oOecrnieunBaeT HHPOPMHUPOBAHUE TTOIH30BATENEH 00 HHOOPMAITMOHHON PO TYKIIHH;

B) ocymectBiusieT auddepeHnupoBaHHOe  OMOIMOTEUYHO-HHPOPMAIIMOHHOE  OOCITY>KWBaHUE
00yJaroIuXcs:

* IPeAOCTaBISET HHPOPMALIMOHHBIE PECYPCHl Ha PA3JIMYHBIX HOCHTEISIX Ha OCHOBE M3YUYCHHS MX
MHTEPECOB ¥ HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

* CO3/Ia€T YCIOBHS JJs peaau3alldd CaMOCTOSTENIbHOCTM B OOy4YeHHH, I103HABaTEIbHOMH,
TBOPUYECKOH JI€ATEIHHOCTHU C OMOPOI Ha KOMMYHHUKAIIHIO;

* OpraHusyer oOy4deHHe HaBbIKAM HE3aBUCHMOTO OMOJIIMOTEYHOTO MOJIb30BaTENsl U MOTpeOUTENs
nH(pOpMaIIUY, COACHCTBYET UHTErPAllMU KOMILIEKCA 3HAHUM, YMEHHUM U HaBBIKOB pa0OTHI ¢ KHUTOW U
nHpopManuei;

* OKa3bIBaeT MH(GOPMAIMOHHYIO TOJACPKKY B PEUICHHH 3a]ad, BO3HHKAIONIMX B IMPOLIECCE UX
y4eOHOU, caM000pa30BaTEeNbHON U JOCYTOBOU JESTEIHLHOCTH;

* OpraHm3yeT MacCOBBIE MEPOTPHUSATHS, OPUEHTHPOBAHHBIC HAa Pa3BUTHE OOINEH, M YUTATEIHCKON
KYJIbTYPBI IMYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIITUICHUS;

r) OCYIIECTBIISIET ¢ depeHInpoBaHHOE 610IMOTeYHO-NH(OPMALIMOHHOE
00CITy’)KNBaHHE TEIarOTMYECKUX PAOOTHUKOB:

* BBIABIISICT WH(OPMAIIMOHHBIE TIOTPEOHOCTH U yJIOBJIETBOPSIET 3alPOCHI, CBSI3aHHBIE C
o0y4yeHHEeM, BOCIIUTAHUEM U 3[J0POBbEM JIETEI;

* BBIABIACT HH(OpPMAIMOHHBIE TMOTPEOHOCTH U YAOBIETBOPSET 3ampockl B 00JIaCTH
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTHI;

* cofeiicTByeT Mpo(decCHOHANbHON KOMIETEHIIMH, TOBBIIICHUIO KBaTU(UKALWU, TPOBEICHHUIO
aTTecTaluu;

* co3maeT OaHK Menarorudeckoid MHGOpMaIMu KaK OCHOBHI €IWHOW MH(DOPMAIIMOHHON CITYXKObI
0011e00pa30BaTEILHOTO YUPESKICHHS, OCYIIECTBIISICT HAKOIJICHHE, CHCTEMATH3aINI0 HH(OPMAIIHH 110
npeaMeTam, paszesamM i TeMaM;

* OCYUIECTBIISIET TeKyllee nHpopMUpoBaHue (AHU MH(OPMAaLUU, 0030pbl HOBBIX MOCTYIUICHUN U
nmyOnuKanuit), nHGOpPMHUPOBaHHE PYKOBOJACTBA 0OIE00pPa30BATENLHOIO YUpEXKIECHUS IO BOIpPOCaM
yIpaBJIeHUs] 00pa30BaTEIHHBIM IPOIIECCOM;

* CHocOOCTBYET NMPOBEICHHIO 3aHIATHH 110 (OPMHUPOBAHUIO HH(POPMAITMOHHON KYJIBTYPHI,
SBIIETCS 030 JUIs MPOBEICHUS IPAKTHUECKUX 3aHATHH 1Mo paboTe ¢ MHPOPMAITMOHHBIMU
pecypcamy;

1) ocymiecTBisieT nuddepeHnpoBaHHOe OUOINOTeYHO-UH(DOPMAIIMOHHOE O0CTYKUBAaHUE POJIUTENEH
(MHBIX 3aKOHHBIX MPEJICTABUTENCH) 00yJarOIUXCsl:

* YIOBJIETBOPSET 3aMpPOCHl MOJIB30BaTENeH U NHPOPMUPYET O HOBBIX MOCTYIIJICHHUIX B
O6ubnmoTeKy;

* KOHCYJIBTUPYET IO BOIIPOCAaM OpraHU3alliid CEMEWHOro YTEHUs, 3HAKOMHUT ¢ MHpopManuen mno
BOCITUTAHHIO ICTEH;

* KOHCYJIbTUPYET MO BOIpOcaM y4eOHBIX U3JaHUH ISl 00y4YaronInXcs.

IV  Opzanuzayus oeamenvnocmu oudUOMEKU



11. Hanmuuue yKOMIUIEKTOBAaHHOM OuOIMOTEKH B 00IMIe00pa3oBaTeIbHOM — YUPEKIACHUH
oOs3aTtenpbHO. YacTWyHas HEHTpanu3amuss OuOIMOTeYHO-OMOIMorpadMyecKux  MPOIECCOB B
MEXIIKOJIbHBIX OUOMMOTEYHBIX OOBEAMHEHHUSIX TPOBOJUTCS IO TMPHUKA3y OPraHoB YIpPaBIICHUS
o0pazoBaHHEM.

12. CtpykTypa OMOIMOTEKH: aOOHEMEHT, YNTAJIbHBIN 3aj1, OTACN y4eOHHUKOB, OTACNI PabOTHI C
WuTepHer-pecypcaMu, MHOKUTENIBHYIO TEXHUKY H JIP.

13. bubnnoreuno-nHPOPMATMOHHOE 0OCITYKMBAHNE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
WH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHM C Yy4YeOHBIM M BOCIUTATEIbHBIM IIJIAaHAMHU
00111e00pa30BaTEIHLHOTO YUPEKICHUS, POTPAaMMaMHU, MPOCKTAMH U TUTAHOM padOThl OMOIMOTEKH.

14.B mensax oOecnedeHuss MOACPHU3ANMK OMOMUMOTEKH B YyCIOBHUSAX HH(DOpMaTH3amu
o0pa3oBaHMsi W B TMpeleliaX CpeACTB, BBIACIAEMBIX yUpenuTeNlsiMH, 00I1eo0pa3oBaTenbHOe
yupexaeHue odecrneunBaeT OUOINOTEKY:

* rapaHTUPOBAHHBIM  (PUHAHCUPOBAHMEM KOMIUIEKTOBAaHUS OUOIMOTEUHO-UH(POPMAIIMOHHBIX
pecypcos;

* HEOOXOJUMBIMU CIYy’)KEOHBIMU U TMPOM3BOACTBEHHBIMH IIOMEIICHUSIMH B COOTBETCTBUHU CO
CTPYKTypoil OMONIMOTEKM W HOpPMAaTUBAaMHU MO TEXHUKE OE30MacCHOCTH JKCIUTyaTallud KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOM BJIQKHOCTH, 3albUICHHOCTH IOMEIIEHHUS, KOPPO3UMOHHO-aKTUBHBIX HpUMecei
WJIH 3JICKTPONPOBOSILEH MBLIN) U B COOTBETCTBUH ¢ nonoxkeHussmMu CanlluH;

* COBPEMEHHOW DJIEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHHKAIIMOHHOH ¥  KOINHPOBAJIBHO-
MHOXHUTEIbHON TEXHUKON M HEOOXOAUMBIMU POTPAMMHBIMU TIPOTyKTAMU;

* PEMOHTOM U CEPBUCHBIM OOCITY>)KUBAaHHEM TEXHUKHU M 000pyI0BaHUS OMOIHOTEKH;

* OMOIMOTEYHON TEXHUKON M KaHUEISAPCKUMH MPUHAIIC)KHOCTIMHU.

15. O6meo0Opa3zoBaTeIbHOE YUPEXKACHUE CO3AAET YCIOBHUS JJIS COXPAaHHOCTH allaparypsl,
000pYyIOBaHUS M UMYIIECTBA OMOITMOTEKH.

16. OTBETCTBEHHOCTh 3a CHUCTEMATHMYHOCTh M KayeCTBO KOMILIEKTOBAaHUS OCHOBHOTO (hoHMa
OMOIMOTEeKH, KOMIUJIEKTOBaHHE Y4eOHOro (OHIAa B COOTBETCTBHM C (peiepalIbHBIMU TEPEUHSIMU
y4eOHMKOB U y4eOHO-METOIUYECKUX M3JaHUN, CO3JaHHe HEOOXOAUMBIX YCIOBUU Uil NEATEIbHOCTH
OMOIMOTEKH HECeT PYKOBOAMUTEIh 00Ie00pa30BaTEIbHOTO YUPEKACHUS B COOTBETCTBHH C YCTaBOM
YUPEKICHUS.

17. PexxuM paboThl OMOIMOTEKH OTpeieNsIeTcs 3aBelyrouM Oubanorekoil (6ubnnorekapem) B
COOTBETCTBHH C TPAaBUIIAMH BHYTPEHHETO pacIopsiiKa 001meo0pa3oBaTeIbHOTO YUPEKICHHS.

[Ipu onpenenennn pexxruma paboTbl ONOIMOTEKN IPEyCMaTPUBAETCS BbIJEIICHUE!

* JBYX 4acoB paboyero BpeMEHH €KEAHEBHO Ha BBINOJIHEHNE BHYTPUONOINOTEYHON paboThI;

* OJIHOTO pa3a B MecCsIll — CAHUTAPHOTO JHSA, B KOTOPBIM OOCTY)XMBaHHE MOJb30BATEICH HE
MIPOU3BOJIUTCS,

V  Vnpasenenue. IlImamut

18. YnpaBienue OHUOINOTEKON OCYIIECTBISIETCS B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®@eneparuu, cyonektoB Poccuiickoit denepannu U ycTaBOM 00II€00pa3oBaTEIbHOTO
YUPEXKACHUS.

19. O0miee  pyKOBOJACTBO  JIEATENIBHOCTBIO  OMONMOTEKM  OCYLIECTBISET  PYKOBOJIUTEND
00111€00pa30BaTENILHOTO YUPEXKACHUS.

20. PykoBo/IcTBO OHOMMOTEKON OCYIIECTBISACT 3aBeAylolui Oubmuorekor (OmOIMOTEKApH),
KOTOPBI HECeT OTBETCTBEHHOCTh B TIpeAeliaX CBOCH KOMIIETCHIIMH Tiepea OOIECTBOM U
pYKOBOIUTENIEM 00IIe00pa30BaTEIbHOTO YUPEKACHUS, OOYUAIONIMMUCS, WX POAUTEISIMH (WHBIMHU
3aKOHHBIMH TIPEICTABUTEIIIMH) 3a OPTaHU3aIlMI0 W PE3YJbTAaThl JEATEIPHOCTH OWOIMOTEKH B
COOTBETCTBUHM C (DYHKIIMOHAIGHBIMU OOS3aHHOCTSIMH, TPEIYCMOTPEHHBIMU KBaTHU(PUKAITHOHHBIMH
TpeOOBAaHUSIMH, TPYAOBBIM JOTOBOPOM U YCTaBOM 00III€00pa30BaTEILHOTO YUPEKIACHUSI.

21. 3aBeayrommii OnbIMoTEKOM (6ubmmorexapsp) Ha3HAYaeTCs PYKOBOJHTENIEM
00111€00pa30BaTEIILHOTO YUPEKACHUS, SBJISETCS WICHOM IEAarorHuecKoro KOJJIEKTHBA U BXOJUT B
COCTaB IEJaroruyeckoro coBeTa o0I1eo0pa3zoBaTeIbHOTO YUPEKICHHUA.

22. MeToauueckoe COMPOBOXKJIEHHE JEATEIbHOCTH OMOIMOTEKH O0eCreYnBaeT CIEHUATNUCT
(MeTomucT) Mo y4eOHbIM (OHAAM U IIKOJIBHBIM OMOIMOTEKaM OpraHa ympaBieHHs 0oOpa3oBaHUEM,
YUPEXKJAEHUS  CHCTEMbl MEPENOArOTOBKM W TOBBILEHUS  KBAIM(UKALUK, PETHOHATIBHOTO
MH(POPMALIMOHHOTO LIEHTPA.

23. 3aBenyronuii OnbmroTekoi (OubIMoTeKaph) pa3padaTbiBaeT U MPEICTABISAECT PYKOBOIUTETIO
0011e00pa30BaTEIBLHOrO YUPEXKICHUS HA YTBEPXKIECHUE CIEAYIOIIUE TOKYMEHTHI:

a) TMOJIOKEHHE 0 OMOINOTEKE;
0) mpaBuJIa MOJIB30BaHUS OMOIMOTEKOM;



B) TUIaHOBO-OTYETHYIO IOKYMEHTAIIHIO;
1) TEXHOJIOTMYECKYIO JOKYMEHTAIHIO.

24. TlopsaoK KOMIUICEKTOBaHHSI INTaTa OWOIMOTEKH 00IIe00pa30BaTeIbHOTO  YUPEKICHUS
perIaMeHTHPYETCSI €0 YCTaBOM.

25.B memax obGecnedyenus auddepeHnnpoBaHHON pPaOOThI OMOJMOTEKM MOTYT BBOAMTHCS
JOJDKHOCTH: 3aBEIyIOIIUK OTIEIOM (CEKTOpPOM), TJIaBHBIM OWOIMOTEKaph, TVIaBHBIA OuOIMOrpad,
o6ubnuorpad, MenuacenuaiInucT.

26.Ha pabory B OuOinMOTeKy NPUHMMAIOTCS  JIMIA, HMEIOLIHME  HEOOXOIUMYIO
npoeCCUOHATbHYI0  TOATOTOBKY,  COOTBETCTBYIOLIYIO  TpeOOBaHUSM  KBaJTU(HUKAIIMOHHON
XapaKTePUCTUKH IO JODKHOCTH U TOJTYYCHHOW CHENMATbHOCTH, MOATBEPKACHHYIO TOKYMEHTaMHU 00
o0pa3oBaHNM U (WJIH) KBaTH(pUKaLIWK.

27. PaboTHuKH OUOIMOTEK MOTYT OCYIIECTBISATH MEAarorH4ecKyro e TeIbHOCTb.

CoBMmenienrne OMOIMOTEUHO-UH(POPMAIIMOHHOW M MENaroru4eckoi NesiTeIbHOCTH OCYIIECTBISIETCS
pabOTHHKOM OMOJIMOTEKH TOJIBKO Ha TOOPOBOJILHOW OCHOBE.

28. TpynoBble OTHOIICHUSI PAOOTHUKOB OMOIMOTEKH M O0OIIE0Opa30BATEIBPHOTO YUPEKICHHS
pPEryIHUpYyIOTCS  TPYAOBBIM  JIOTOBOPOM, YCJIOBHUS KOTOPOIO HE JIOJDKHBI  MPOTHBOPEUUTH
3aKOHOJaTeNbCcTBY Poccuiickoit denepanuu o Tpye.

VI. Ilpasa u o6a3annocmu oudIuomexu

29. PaboTHUKH OMOIMOTEK UMEIOT ITPABO:

a) CaMOCTOSITCJIBHO BBIOMPATh (OPMBI, CpPEICTBA W METOABl OHOIMOTECYHO-UH(POPMAITMOHHOTO
o0CITy’)KMBaHUSI 00pa30BaTEIILHOTO W BOCHHTATEIFHOTO TPOIECCOB B COOTBETCTBUH C ILEISMH M
3aJauaMy, yKa3aHHBIMH B yCTaBe 00IIE00pa30BaTENLHOTO YUPEKACHUS, MOJIOKEHUH O OMOIMOTEeKe
00111€00pa30BaTEIILHOTO YUPEXKICHHUS U COTIACHO TpeOOBaHUAM cTaThu 5 DenepaabHOro 3aKOHA OT
29.12.2010 Ne 436-®3 «O 3amure xaered oT MH(OPMALMU, NMPUUYUHSAIONIEH Bped HUX 3J0pPOBbIO U
pazButuio» U crarbu 13 @epepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTuBOAECUCTBUU
AKCTPEMHCTKON JeSATEIbHOCTHY;

0) MPOBOJIUTH B YCTAHOBJICHHOM MOPsAJIKe (aKyIbTaTUBHbBIC 3aHATUSA, YPOKU U KPY>KKH OMOIHMOTEYHO-
o6ubnnorpaduueckux 3HaHUI U HHGHOPMALIMOHHON KYJIbTYPBI;

B) OIPEAETATh UICTOYHUKH KOMIIEKTOBAHUSI MH(POPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh U PEATNU30BBIBATH JIOKYMEHTHI U3 (DOHJOB B COOTBETCTBUU C WHCTPYKLHUEH MO y4eTy
o6ubnuoTeyHoro GoHma;

1) ONpENeNsiTb B COOTBETCTBHHM C TpaBUJIAMH IOJIb30BaHHS OWMOIHOTEKOW 0011e00pa3oBaTEILHOTO
YVUPESKACHUS, YTBEPKJACHHBIMH PYKOBOAWTEIEM O0IIE00pa30BaTEIbHOTO YUYPEXKACHUS, W TI0
COTJIACOBAHUIO C POJTUTEIHCKUM KOMHTETOM WJIM TIONEYUTEIILCKAM COBETOM BHUJIBI U Pa3Mephl
KOMITCHCAIINH y1epOa, HAHECEHHOTO MOJIb30BaTENSIMU OMOIMOTEKH;

€) BHOCHUTh  TPEMJIOKECHUS  PYKOBOAUTENO  OOME00pa3oBaTeIbHOTO  YUPESKACHUS 10
COBEpIICHCTBOBAHUIO OIUIATHI TPyZa, B TOM 4YKCIEe HaA0AaBOK, JOMJIAT U MPEMHUPOBAHUS PAaOOTHHUKOB
OUOIMOTEKH 32 OTIOTHUTEIBHYIO paboTy, HE BXOASIILYIO B KPYT OCHOBHBIX 00SI3aHHOCTEMH
pabOTHUKOB OMONIMOTEKH; MO KOMIIEHCAITMOHHBIM MEPONPUATUSAM, CBS3aHHBIM C BpPEIHBIMHU
yCIOBUSIMU TpyAa (6UOIMOTEUHAs MbLIb, IPEBHIIICHHE HOPMATHBA padOThl HA KOMITBIOTEPE).

’K) y4acTBOBaTh B YIPaBIEHUHU OO0II€0Opa30BATENbHBIM YUPEXKICHUEM B TMOPSAKE, OMpEeIesieMOM
YCTaBOM ITOTO YUPEKICHUS;

3) UMETh €XETrOoJHbIN OTHYCK 28 KaleHAApHBIX JHEH M JOMOJHUTEIbHBINA OIUIauMBAaEMbI OTIIYCK B
COOTBETCTBMM C  KOJUIGKTUBHBIM  JIOTOBOPOM  MEXIy pa0OTHHUKAMH H  PYKOBOJICTBOM
0011e00pa30BaTEIHLHOTO YUPESHKICHUS WIIH WHBIMH JIOKAJTbHBIMA HOPMAaTHBHBIMH aKTaMH;

1) OBITh TPEACTABICHHBIMU K pPa3IMYHBIM (OpMaM TIOOIIPEHUsS, HarpajaM W 3HaKaM OTJIHYHS,
MPEYCMOTPEHHBIM ISl pa0OOTHIUKOB 00Pa30BaHUS H KYJIBTYPHI;

K) ydYacTBOBaTh B COOTBETCTBHHM C 3aKOHOJATENhCTBOM Poccuiickoit denepamuu B pabote
OMOIMOTEYHBIX ACCOIMAIINNA UITH COIO30B.

30. PaGoTHuku OMOTHMOTEK 0OSI3aHBI:

a) BbIJIaBaTh MH(GOPMAITMOHHYIO TTPOAYKIIMIO B COOTBETCTBHUH C MONOKEHUsIMI DefepanbHOro 3aKoHa
or 29.12.2010 r. Ne436 «O 3amute aereid oT MHPOpPMALMM, MPUUMHSIONUN Bpea MX 30POBBIO U
Pa3BUTHIO», a TAKIKE OTPAXKATh 3HAK HHPOPMAITMOHHOM MPOTYKIIUU B KAaTaJIOTe.

0) o0ecrieynBaTh MEpHI 10 yCTaHOBKE MHTEpHET-PMIBTPOB Ha KOMIIBIOTEpAX B OMOIMOTEKE, JOCTYI K
KOTOPBIM pa3pellieH JunaM Ao 18 ser.

B) pa3Memarh 3HaK WHGOOPMAITMOHHOW MPOAYKIIMU Ha auIIax U WHBIX OOBSBICHHUIX O MPOBEACHUU
6ubnnorekoit MaccoBbIx MepornpusTuii (1. 6 ct. 11 degepansHoro 3akona ot 29.12.2010 r. Ned36 «O
3aIuTe JAeTeit oT HH(pOpMAaIUH, MPUIUHSIONINI BPEl UX 3I0POBBIO M PA3BUTHION).



') 00ECIICYHTh MOJIB30BATEISIM BO3MOKHOCTh Pa00THI ¢ HHPOPMAIIMOHHBIMU pecypcaMu OMOJINOTEKH,
1) “"HGOPMHPOBATH MOJIH30BATENICH O BUIaX MPEIOCTABISAEMbIX OMOIMOTEKO YCIIyT;
€) o0ecneynTh HAyYHYI0 OpraHu3aIuio GOHI0B U KaTajJoroB;
K) GopMupoBaTh (HOHABI B COOTBETCTBUHU C YTBEPKACHHBIMH (PeepaTbHBIMU MEPEUHSIMH YICOHBIX
u3/laHui, 00pa3oBaTeIbHBIMU IporpaMMamMH 00I111e00pa30BaTEILHOTO YUPEKACHUS, HWHTEpEecaMu,
MOTPEOHOCTSAMU U 3alpocaMH BCEX KaTEropwil MOJb30BaTelield COrJIaCHO TPEeOOBAHUSM CTAaTbU S
®enepanbHoro 3akona ot 29.12.2010 Ne 436-03 «O 3amuTe nereid oT nHGOpMAINK, TPUIUHSIONICH
BpEJl UX 3/I0POBBIO M pa3BUTHIO» U cTaTtbu 13 DenepanbHoro 3akona ot 25.07.2002 Ne 114-03 «O
MPOTUBOICUCTBUH IKCTPEMUCTKOM AEATEIIBHOCTHY,;
3) COBEpIICHCTBOBATh HH(POPMAIIMOHHO-OMOIMorpaduueckoe M OMOIHMOTEUHOE OOCITyKUBAaHUE
IM0JIL30BaTEIICH;
n) oOecrieuynBaTh COXPAaHHOCTh HCIIOJB30BAHUS HOCHTENEW HH(OpPMAIMKM, HX CHCTEeMAaTH3aIMIo,
pa3MelieHre U XpaHEHHE;
K) obecrneuynBaTh peXHUM pPaOOTHl B COOTBETCTBUU C MOTPEOHOCTSIMH IMOJIb30BaTeiel u paboToi
00111e00pa30BaTEIHLHOrO YUPEKICHUS;
J) OTYMUTHIBATHCS B YCTAHOBJICHHOM TMOPSAJKE Iepell PYKOBOAMUTENEM 0O0IIe00pa3oBaTeIbHOro
YUpEXKICHUS;
M) TIOBBIIIATH KBATH(UKALIHIO.
VII. Ilpaea u o0sa3annocmu nonv3oeameeit OudIUOmMeKu

31. Tlomwp3oBarenu OUOIMOTEKH HMEIOT MTPABO:
a) MoJTy4aTh MOJHYI0 HHPOPMALIUIO O COCTaBe OMOIMOTEYHOTo (hoHIa, MHPOPMALIMOHHBIX pecypcax U
MIPEOCTABISIEMBIX OMOTMOTEKOM yCIyrax;
0) T0JIB30BATHCS CIPABOYHO-OMOIMOTrpadUIeCKUM anmapaToM OUOINOTEKH;
B) MOJIy4aTh KOHCYJBTAIIMOHHYIO TIOMOIIb B IIOMCKE U BBIOOPE NCTOYHUKOB HH(POPMALINH;
') MOJly4yaTh BO BPEMEHHOE MOJb30BaHUE HAa aOOHEMEHTE W B UMTAIBHOM 3ajie MeYaTHbIC W3/aHus,
ayJIMOBU3yalIbHbIE TOKYMEHTHI U IPYTHe UCTOUHUKH WH()OPMALIUU;
1) IPOJJIEBATh CPOK MOJIb30BAHUS IOKyMEHTAMU;
€) Mmoiyd4arb TeMartudeckue, dakrorpadudeckue, yTouHsromme u oubianorpadguyeckue CIpaBKU Ha
OCHOBE (poH/1a OMOITHOTEKH;
) TMOJTy4aTh KOHCYJIbTAIIMOHHYIO MIOMOIIb B paboTe ¢ HHpOpMAIHeil Ha HETPaIUIIMOHHBIX HOCUTEISX
MIPH TIOJIb30BAHUH JICKTPOHHBIM U MHBIM 000pyI0BaHHEM;
3) y4acTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOJINOTEKOI;
K) oOparmmarbcest i pa3pemieHusi KOHQIUKTHOM CUTYallMu K PyKOBOIUTENIO 00111e00pa30BaTeIbHOTO
YUPEKICHUS.

32. Tlomb3oBaTenu OMOIMOTEKN OOS3aHBI:
a) coOroaTh IpaBuUIIa MOJL30BaHUS OMOIUOTEKOM;
0) OepekHO OTHOCUTHLCS K MPOU3BEACHUSIM TiedaTu (HE BBIPHIBATh, HE 3aru0aTh CTPAHUI], HE JIeNaTh B
KHHUTax MOJYEPKUBAHUI, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3jMYHbIX HOCUTENSIX, 000PYI0BaHHUIO,
WHBEHTapIO;
B) TMOAAEPKUBATh TOPSAOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTyNe OUOIHOTEKH,
PacToIOKEHUSI KapTOUYeK B KaTalorax u KapToTeKax;
T') IOJIb30BaThCS IEHHBIMU U CIIPABOYHBIMHU JTOKYMEHTAMH TOJIBKO B MTOMEIIEHUU OUOITHOTEKH;
N) yOemuThCs MNpU TOJYyYEHUH JIOKYMEHTOB B OTCYTCTBHM Je(EeKTOB, a MpH OOHapyKeHUU
npornHGOpMHUPOBaTh 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIC Te(PEKThI
B C/IaBa€MBIX JOKYMEHTaX HECET IMOCIIETHNN TI0Tb30BaTElb;
€) pacIuCBIBaThCS B YUTATEIHCKOM (OPMYJISIpe 3a Ka)IbI MOJNyYSHHBIH TOKYMEHT (MCKITFOUEHHE:
oOyyaroruecst 1—2 K1accon);
) BO3BpallaTh JOKYMEHTHI B OUOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;
3) 3aMEHATh JOKYMEHTHI OMOIMOTEKH B CITydae UX yTPaThl UM MOPYU UM PAaBHOIICHHBIMU;
n) yvamuecs npu otuucieHnu u3 MKOY «Cpennsisi obieodpa3oBarenbHas mkosa Ne 4)» MOIHOCTBIO
00s13aHBl CAATh TOJYYECHHBbIE paHee Y4YeOHUKH, y4eOHbIE MOCOOMS, XYHO0KECTBEHHYIO JHTEpATypy
COIJIACHO YMTaTeNIbcKoro hopmyisipa, pabotHrukn MKOY «Cpennss oOiieodpazoBarenbHas mkoia Ne
4» TpW YBOJbHEHHH OOs3aHBI CIaTh Y4YeOHUKH, y4eOHBbIe, METOIUYECKHE, CIIPAaBOYHBIC IMOCOOUS,
XYJ0’KECTBEHHYIO JIMTEPATYPY COTJIACHO YUTATEIHCKOTO (hOPMYJIsIpa.

33. [Topsiiok moap30BaHus OMOIMOTEKOM:
a) 3amuch OOYyYarOIIMXCS O00IIe00pa30oBaTEIHPHOTO YUPEKIACHUS B OMOTUOTEKY MPOU3BOJIUTCS TIO
CIMCOYHOMY COCTaBY Kjacca B MHIMBUIYaJbHOM MOpPSIKE, MEJAarormyeckKuXx M HMHBIX PAOOTHHUKOB
00111€00pa30BaTEIbHOTO YUPEIKICHUS, POAUTENICH (MHBIX 3aKOHHBIX MPEACTABUTENCH) 00ydarommXcs



— TI0 MacCTIopTY;
0) mepeperucTpanus 1mojab3oBareacii OMOINOTEKN TPOU3BOIUTCS €XKETOIHO;
B) JOKYMEHTOM, ITOATBEP)KAAIONIMM IIPaBO IIOJIb30BAHUS OMOIMOTEKOW, SBISCTCA UYNTATEIBCKUH
(opmysip;
I) YUTaTeNbCKUH (opMmymsap ¢QukcupyeT naTy BbIa4M IIOJNB30BATENI0 JOKYMEHTOB H3 (oHma
OMOJMOTEKH U UX BO3BpAIICHUS B OMOIMOTEKY.

34. Ilopsadok nonv3oeanus aboHemeHmom:
a) TOJB30BATEIM HMEIOT IPaBO IMOJYYUTh HA JOM W3 MHOTOTOMHBIX H3JaHUN HE Oosee JBYX
JOKYMEHTOB OJHOBPEMEHHO;
0) MaKkCHMaJbHbBIE CPOKU TIOJIH30BAHNUS JOKYMEHTAMH:
— y4eOHMKH, yuyeOHbIe TOCOOUS - yueOHBIi T,
— Hay4YHO-TIOIYJISipHAs, TO3HABATEIbHAS, XyA0)KECTBEHHAs tuTeparypa 10 qHeii;
— TEepHOANYECKUE U3JaHUs, U3JaHUs MOBBIIIEHHOTO crpoca -10 rHeid;
B) TIOJIB30BATEIN MOTYT IPOUIUTH CPOK IOJIB30BAHUS TOKYMEHTAMH, €CII Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTHX IMOJIb30BaTEICH.

35. Ilopsa0K NOIp30BaHUS YNTATIHLHBIM 3aJI0M:
a) JIOKYMEHTBI, IpeTHa3HaYeHHBIC [T paOOTHI B YUTAILHOM 3ajie, Ha JOM HE BBIIAIOTCS;
0) PHUMKJIONEINH, CHPABOYHUKHU, PEAKHE, IICHHBbIE M HMMEIOIIMECS B EIUHCTBEHHOM SK3EMILLIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISt paOOTHI B UNTATLHOM 3aJI€;

36. [Topsimok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:
a) paboTa ¢ KOMIBIOTEPOM YYacCTHHKOB 0Opa30BaTEIBHOTO IpoIlecca MPOU3BOIAUTCS 1O Tpaduky,
YTBEPKIICHHOMY PYKOBOJUTENEM YUPEKACHUS U B IPUCYTCTBUU COTPYAHUKA ONOINOTEKH;
0) paspemaercs paboTa 3a OJHMM IIE€PCOHAIBHBIM KOMITBIOTEPOM HE Ooyiee JBYX YeJIOBEK
OJTHOBPEMEHHO;
B) TOJb30BaTelb HMMEET IpaBO padOTaTh C HETPAJAUIMOHHBIM HOCUTEJIeM HH(GOPMALUH II0CIe
NPEABAPUTEIIFHOTO TECTUPOBAHUS €0 pAOOTHUKOM OMOIHMOTEKH;
r) IO BCEM BOIpOcaM IOHMCKa MH(popManuu B MHTepHETE MOJIB30BATENb JOJDKEH O00pamarbesi K
paboTHHKY OuMOIMOTEKH; 3ampeniaeTcs oOpalleHHe K pecypcam VHTepHeTa, mNpearoararium
OIUIaTY;
1) paboTa ¢ KOMIBIOTEPOM MPOM3BOJUTCS COIJIACHO YTBEP)KIACHHBIM CaHUTAPHO- TUTHEHUYECKUM
TpeOOBaHUSIM
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